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6.0 New Report

6.1 Report Type Initial

• If the user clicks “New Report” they will be taken to a new screen to generate a new data report

• The user will select a report type to start, which will reveal the contents of each report preset or the user will be able to 

select their own content

6.12 Date Range

• If the user clicks “Next Step” the screen will transition to the date range selector

• The user can select from list of preset ranges or select custom range themselves

6.6 Filter Options

• If the user clicks “Next Step” the screen will transition to the filter options

• Depending on the report type/content some filters will be required or unavailable. If required “Next Step” will be 

disabled. If filters are optional “Next Step” will be active.

• Notes; Users will not be able to filter to social media “View Locations” because we do not support their data in other categories           

 If a user selects a single filter while having the same content selected for a report, it will simply show one entry in the  

 final report. For example; User filters the geo to Canada, therefore in the report the geo portion will only show Canada.

6.9 Filter Options - Viewer Retention Selected

• If the user selected “Viewer Retention” as part of their report content, they will be required

• “Next Step” will only become active if the user selects a video
6.11 Filter Applied

• If the user adds the filter, the warning line will disappear. However, if the user removes the filter the line will reappear

• “Next Step” will only become active

6.7 Applying Filters - Text Based

• If the user clicks “Add Filter”, a dialog pop up will appear. The user will select options available under the specifically selected filters

• Once the user has made their selections, “Confirm Selection” will become active

• Options may appear as text

6.10 Applying Filters - Single Video only

• If the user clicks “Add Filter”, a dialog pop up will appear. The user will select options available under the specifically selected filters

• Once the user has made their selection, “Confirm Selection” will become active

6.7 Applying Filters - Profile Pic

• If the user clicks “Add Filter”, a dialog pop up will appear. The user will select options available under the specifically selected filters

• Once the user has made their selections, “Confirm Selection” will become active

• User selection options will appear with profile pictures

6.7 Applying Filters - Thumbnail

• If the user clicks “Add Filter”, a dialog pop up will appear. The user will select options available under the specifically selected filters

• Once the user has made their selections, “Confirm Selection” will become active

• Video selection options will appear with thumbnails

6.8 Filters Applied

• Once filters have been applied the user will either apply more filters or click “Next Step”

6.17 Overview

• If the user clicks “Next Step” the screen will transition to the overview screen

• The user will see a brief overview of their report selections and filters.

• If the user scheduled the report for a later time or set it for repeat the finalize button will be labelled “Schedule”

• To activate the “Schedule” button, the user needs to enter a report name.

6.18 Overview Name & File Type

• To activate the “Schedule” button, the user needs to enter a report name.

• The user does not need to change the file type but by default CSV will be selected as the export type

6.21 Overview - No Recurrence

• If the user set the recurrence to none (only once and time set to the current time), the finalize button will be labelled “Generate”

• Above shows what the overview may look like with more options and content

6.19 Setup Complete

• If the user clicks “Schedule”, a dialog pop up will appear. It will tell the user that the report will be emailed when it is done calculating.

6.20 Report Listings

• Once the report setup is complete, the user will be navigated to the Reports page showing all the past reports as well as the newly added 

one the user just finished

• For more details on the functionality of this page, please see 7.0 Reports

6.14 Last Week

• If the user clicks selects one of the preset ranges (which includes up to today), they will be able to change the recurrence of the report

6.15 Recurrence

• If the user selects the “Report Recurrence”, they can select how often the report will be run for the selected time range. By Default, “Once” will be selected

• If the user selects the “Run Calculation”, they can select what time the report will run at based on the recurrence. By default, “Now” will be selected (“Now” 

will always be at the top of the drop down)

6.16 Custom Range

• The user select their own custom dat range by either selecting “Custom” first or directly selecting the dates on the calendar

• Enter in the dates manual directly above it.

• If the user selects a date range that does not include up to today, they will not be able to set the recurrence because it is in the past and cannot 

determine exactly what range they would want the recurring report to cover (for example; 3 days from last month selected, if the user was given 

the option to select recurrence and they set it to weekly, what would the weekly report show?  3 days from a month ago again?)

6.2 Overview Summary Selected

• The user will select a report type to start, which will reveal the contents of each report preset or 

the user will be able to select their own content

• Some report content is only available for Multiple Videos Only and Individual Videos Only. If either one is selected, the 

other will be disabled (IE; Multiple Videos selected, individual disabled)

6.3 Individual Videos Selected

• If the user toggles “Video Summary”, the report content will change accordingy.

• Some report content is only available for Multiple Videos Only and Individual Videos Only. If either one is selected, the 

other will be disabled (IE; Multiple Videos selected, individual disabled)

6.4 Custom Report

• If the user toggles “Custom Report”, the report content will be selectable. “Next Step” will be disabled until the user selects at least one type of report content

• User will see “Multiple Videos Only” and “Individual Videos Only” labels suggesting these options will not be able to be selected at the same time

6.5 Custom Report Selected

• If the user confirms the selection from the dialog, the “Multiple Videos Only” options will be disabled. This will also be the same for the opposite selection

• Some content is only available for Global Only and Individual Videos Only. If either one is selected, the other will be disabled (IE; Global selected, individual 

disabled)

6.4 Conflicting Options

• If the user toggles one of the labelled options, the user will receive a dialog 

explaining they can only have 1 type of the labelled content selected


